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ENGLISH lOOlC-052: CO~IPOSITION AND LANGUAGE 
FALL2000 
TUES. & THURS. 3:30-4:45 
COLEIV1AN HALL 306/340 
INSTRUCTOR: LEAi~SMITH 
OFFICE: CH 329 
OFFICE HOlJRS: TIJES. & THlJRS. 9:15-l l:OOam 
lVL<\ILBOX: CH 308 
OFFICE PHON'E: 581-6319 
E-MAIL ADDRESS: lsmith@rrl.net 
WWW ADDRESS: http://www. uxl .eiu.edu/-cfls 
COURSE DESCRIPTION: Tiiis course introduces the reading and vvriting of expressive, expository and 
persuasive essays. Attention is given to effective expression, clear structure, adequate development, and 
documentation of sources. PREREQu1SITE: ENG 1000 or proficiency in basic skills as detennined by the 
English Department. 
GUIDELINES: All slu<lenls wilh an ACT English score of 15 or above (13 on old AC1) are placed in 
English l 00 l C. Students with ACT scores below the cut-off-<>r with no ACT scores on file-are placed in 
ENG 1000: fundamentals of English, a basic n:view of grammar, punclualion, and spelling, vvhi.ch also includes 
inslruclion in writing senlt:nces, paragraphs, and brief essays. 
OBJECTIVES: This course inslrucls sludenls in: 
• writing expressive, expository, and persuasive papers that reflect a clear command of the vuiting 
process. 
• writing purposeful, adequately developed sentences and paragraphs wilh maximum clarity. 
• using standard \\rittcn I:nglish i.1 both thought .::onvcyance and syntactic construction. 
• Jeveioping skills in critical reading, in listening, and in evaluating culturally diverse course materials and in 
becoming mort: disct:ming readers and editors of their own writing. 
REQulRED TEXTS Ai'\ITI wIATERIALS: Must be obtained before class on8-"' 
A'i.elrod and Cooper, St. Martin's Guide to Writing. 5u1 Id. 
I\iiiller, 111e Prentice I Iali Reader 5th Ed. 
Fulwiler and HaY.:t..Qwa, The Blair Handbook 2nd Ed. 
Crump and Carbone, Writirig Online 2"d Ed. 
A standard collegt:-level dicliomiI) 
A notebook/folder for class notes and ongoirig papersidrafts/peer reviews, etc. 
A separate folder for use as a final >niting portfolio 
COURSE REQUIREIVIENTS OVERVIEW: You will be required to wrik ollen bolh in and oul of 
class, to read selections that may be assigned from the texts, to participate actively in classroom discussion and 
peer editing exercises, to refer individually to the handbook when necessary, to complete all classroom exercises 
and essays, and to attend all conferences \\·hen scheduled. You arc also expected to keep track of all of your 
work~afts, peer reviews, iristructor comments, etc. Do not throw away anything!! You will submit to me a 
final writing pottfolio that should include the final copies of the essays as well as all accompanying materials. 
SPECIFIC REQUIREMENTS INCLUDE: 
Essays: 
You will be required to \\Tite and revise four 3-5 page double-spaced, typewritten, evaluated but non-scored 
essays out-of-class. With e!ach essay, all accompanying materials (including but not limited to planning 
exercises, previous drafL.s, pet:r/group reviews, self-assessmenls and inslruclor commenls) should be included. 
Additional guidelines for preparing these essays will be given throughout the semester. Additionally, you will be 
working on these drafts in class with peer groups gaining suggestions for revision. A draft of each paper is due at · 
the beginning of class on the designated date (see course outline). Aller extensive work, you will present a drafi 
of each essay lo me in conJerenct: for which you will rect:ive feedback and possible suggest.ions for further 
revision (again, sec course outline for conference dates). Essays and their materials will be compiled into a final 
portfolio that will be submitted to me at the end of the semester. 
Quizzes: Throughout the semester, I will announce quizzes. These are to be taken on the day they are assigned. 
If you are lo be absenl on the day a quiz is lo be given, I will allow you to take il ahead of time. In no case can a 
quiz be taken after it has been given in class. 
Conferences: 
Tnroughout the semester, I \\ill sch1,;duk 5 conforem:es so Uiat you may mt:t.:l wiU1 mt: and discuss U1t: progrt:ss of 
each essay and any other concerns you may have. You must sign up and attend these conferences. At each 
conference, you will read me a revised/completed draft of your paper. I will then offer suggestions for revision if 
needed. 
To eam the total possible conference points at each meeting, you MUST do the following: 
l. Attend!! 
2. IIavc a completed and polished draft in hand and read it to me. 
3. Be able to show me substantial revisions (i.e. how and where you considered peer comments, what 
changes you have made and \vhy ... etc.) 
4. Come prepared with questions and concerns about the drart. 
**If you do NOT attend, you receive NO points, ONE absence, and NO feedback on your paper. 
**lfyou DO attend but DO NOT NIEET TIIE ABOVE CRITERIA, a substantial number of points will be 
deducted from that conterence. 
Due Lo lhe large number of sludents/conferenct:s, I cannot aliow conforenct:s to be ;•made up" and, likewist:, 
cannot allow conference points to me "made up". So, it is important that you sign up for a time that best fits 
your schedule and then make eve1y possible eff01t to attend. 
Planning exercises, peer reviews, self-assessments, course readings and other assigned activities: Vv'hal 
may seem to you like ''busy work"' is all part of the writing process. lhese activities will be done both in and out 
of class with the purposes of guiding you through the writing and revising processes and aiding you in becoming 
a better, more conscientious \\Titer and editor. Keep ALL of these materials, for they wiil be evaluated as part of 
your final writing portfolio. 
Final Writing Portfolio: lhe portfolio will include the finished essays as well as all accompanying materials 
including but not linrited to the above materials. Your final portfolio \\ill also include a brief reflective piece on 
each chosen essay and a longer, more substantial "portfolio essay" that documents your growth as a \\Titer. The 
portfolio is a final representation of your writing for 1001 C and should be compilt:d and presented as carefully as 
possible. Additional guidelines for preparing the portfolios will be given later in the semester. 
A ITEND.Ai"\jCE At"\lD LATE POLICY: Since this course involves a great deal of class participation, it 
is essential that you attend classes and conferences alike. You are expected to attend every meeting and to be on 
lin1e. Remember, if you are absent you are held responsible for the material covered in your absence. This 
includes any assignments given or collected. In other words, it is up to you to ''get caught up." If tardiness or 
absences become excessive, your grade will be affected. I \\'ill allow 3 absences for whatever reason. Each 
absence thereafter will result in a full letter grade reduction at the end of the course. Likewise, if you are 
more lhan 15 minutes late fur class, you will receive an absence. 
Example: If you have a B average al lhe end of lhe course and 4 absences, you lhen have dropped lo a C for the 
course. If you have a B average at the end of the course and 5 absences, you then have dropped to an NC for 
the course. 
**I know that emergencies and unavoidable circumstances do arise, so please contact me as soon as possible so 
lhal we may discuss the nature of the absenct:. 
MAKE-UPS Ai~'D LATE PAPERS: Again, conferences may not be made up. furthermore, in the event 
that you do not hand in the final portfolio by its due date, the pottfolio grade will be lowered one full letter grade. 
EVALUATION: You will complete an in-class diagnostic writing which will NOT be figured into the 
overall course grade. You will submit all completed papers to me at mid-term for "evaluation" which will not be 
figured into the overall course grade. In all, you will be required to write and revise 4 essays out-of-class that will 
be compiled into a final \Vriting portfolio. Quizzes will also be given at various times throughout the semester 
when deemed necessary. Failure to complete all 4 essays and the final portfolio will result in a grade of N/C 
for the course regardless of point totals! If you are curious, nervous, frustrated, overwhelmed, confused, or 
just plain ticked off, then I'm the one to talk to FIRST! Come see me to discuss your work, your grade, or illiY 
issue with me anytime. 
A b~eakdown is as follows: 
500 possible points 
Conference Draft I 
Conference Draft 2 
Conference Draft 3 
Conference Draft 4 
25 
25 
25 
25 
Quiz I 10 
Quiz 2 10 
Quiz 3 10 
Quiz 4 10 
Quiz 5 10 
TI1e course grade will be determined using the following scale: 
100-90%=A 
89-80%= B 
79-700/o=C 
69% and Belo"ff=N/C 
All >vriling will be assessed analytically according lo 5 factors: 
Class participation, 50 
conference and class preparedness 
peer review, attitude, and 
overall effort shown 
Focus Style, Mechanics, Grammar, Spelling and Documentation 
Development Process (evidence of invention, peer editing, and revision) and Audience 
Organization Consideration. 
Additionally, your final writing purl.folio will be assessed according lo ils ddivery (nealncss, lhoughtfulm:ss, 
originality, appearance, organization, expression of selt: etc.j 
final Portfolio 300 
ENGLISH DEPARThIE~! STATE.ME~! CONCER.i~1NG PLAGIARISM: Any tt:aeht:r who 
discovers an act of plagiarism -""Die appropriation or imitation of the language, ideas and/or thoughts of another 
author, and representation of them as one's original \Vork" (Random house Dictionary of the English 
Language)-has the right an<l tht: rt:sponsibility to impost: upon lht: guilty sludenl an appropriate penalty, up lo 
and including inm1cdiatc assignrnent of a grade off for the assignment and a grade ofN/C for U.'ie course, and to 
repott the incident to the Judicial Affairs Office. 
Thi'FORlvIA TION FOR STUDENTS 'WITH DISABLIL TIES: Students who havt: a <locumentt:<l 
disability and wish to receive academic accommodations, please contact the Coordinator of the Otlice of 
Disability Services at 581-6583 as soon as possible. 
ADDffiONAL INFORrvIATION: 
• Make surt: that you sa\e your \\Ork o!lt:n (use RTf) and on more than ont: disk (preforably on thrt:e or more) 
to prevent loss of material. 
• If you lose a disk, be sure to check the "lost and found floppies" box. 
• Anyone who is found tampering with a computer and its set up or who is found using the computer for 
anvthing that is not course-related is subject to course dismissal. 
Tentative Course Outline 
1001-052 LeAnn Smith 
Additional readings and activities for each unit will be given throughout the tcnn. Pencil these in as you go. 
Week 1: CH306 
Augusl22 
24 
Week 2: CH 340 (LAB) 
29 
31 
Week 3: CH 306 
September 5 
7 
Week 4: CH 340 (LAB) 
12 
14 
Week 5: CH 306 
19 
21 
Weck 6: CH 340 (LAB) 
26 
28 
Week 7: CH 306 
October 3 
5 
Week 8: CH 340 (LAB) 
10 
12 
Week 9: CH 306 
17 
19 
Week 10: CH 340 (LAB) 
Inlroduclions 
Diagnostic Writing 
Begin Unit 1 Sign up for Conferences (my office door) 
Continue Unit 1 
Film 
No Class Conferences Unit 1 (check location) 
No Class Conferences Unit 1 {check location) 
Peer Evaluation Unit I-Bring extra copies to class 
Begin Unit2 
Sign up for Conferences (my office door) 
Continue Unit 2 
No Class: Conferences Unit 2 (check location) 
No Class: Conference Unit 2 (check location) 
Peer Evalualions Unil 2-Bring extra copies to class 
Begin Unit 3 
Bring St. Marlin's and Blair Handbook lo class Lhis week 
Sign up for Conferences 
Midterm-Hand in latest version of Unit 1 & 2 (optional) 
No Class This Week: Conferences Unit 3 (check location) 
24 Peer Evaluations Unit 3-Bring ex"tra copies to class 
26 Begin Unit 4 
Weck 11: CH306 
31 Continue Unit 4 
Sign up for conferences (you know the routine!) 
November02 
Week 12: CH 340 {LAB) 
7 No Class this week: Conferences Unit 4 (check location) 
9 
Week 13: CH306 
Continue Unit 4 14 
16 Peer Evaluations Unit 4-Bring extra copies to class 
~fake sure you have credit for having completed all 4 essa_ys 
Week 14: 
20-2..J THANKSGIVING RECESS -NO Classes 
Week 15: CH 306 
28 Portfolio Work 
30 Portfolios Due in Class 
Last Class Day in 1001 
Sign up for Finals Week Conferences (my office door) 
Week 16: 5-7 PARTY, SLEEP OR STUDY FOR OTHER FINALS. 
(While I Grade like N1AD!!!!!!!!!) 
Finals week: My Office 
11-15 Final Conferences 1001-052-Timrsday, Dec 14 @2:45-4:45pm 
1. How to Save Your Documents to your Floppy Disk: 
Go to file, save as, pull up 3 ;;, floppy, create appropriate file name (to title your work, see instructions below). 
Now, scroll do\\-11 in the "save as type" box wnil you locate rtf (rich tex1: forn1at). Now click on SA VE. Check to 
see that it made it to your disk before exiting the program. You may also want to keep more than one identical 
disks for ··sate keeping·· (back ups). 
2. How to Appropriately Name/Title your Documents: 
For each wlit, you v.ill want to create a file folder to house that wlit's materials. Each Ullit folder will contain 
your invention work, all drafts oftllat essay, and the final draft. Keep 01'-l'L Y your writing in these folders. Keep 
class notes and other materials separately. 
a. to title your invention work, use this formula \vhen saving. \\'hen asked 
"file name", you v.ill type a fornmla much like tllis one: UlLAS.IL 
• Tilis stands for: Urlit I your itlitials. Invention List. 
• Then, whenever you go to that file, you can add to it as needed, always reforrit1g to it and savmg it as 
Unit I your initials. Iiwcntion List (UlLAS.IL). There is no need to save all versions of your invention; 
just add to (but don't copy over or delete) tllis same file each time. 
• Subsequently, then, Unit 2's invention will be titled U2LAS.IL and so 011. 
b. to title your drafts, use tlu.s fonnula: UlLAS.Dl 
• This stands for: Unit I your initials. Draft 1 
• \Nhen you re•ise tllis draft, DO NOT save over tllis one. Remember you will be showing me ALL 
<lntfls in your final porlfolio. 111us, you will need lo re-lille your fik and save the new version in 
addition to the old. Now save the revised version as UlLAS.D2. 
• D3, m and so on \>ill follow for each subsequent revision of Unit 1 essay. 
• Uilit 2 essay "ill follow suit. U2LAS.DI etc. 
c. to title your Final draft-tl1e one for wllich I \\'ill evaluate at tl1e end of the semester-use this fonnula: 
UILAS.FD 
• This stands for: Unit 1 your i1litials. Filial draft 
